
ADMINISTERING MEDICATION TO STUDENTS 

The Board of Education of the Beachwood City School District urges parents to 
schedule, to the extent possible, a student’s medication to be given outside of 
school hours.  If medication, including over-the-counter medication ("OTC"), must  
be administered during the school day, it must be done in accordance with the 
following policy.   

The purpose of this policy is to provide control over the administration and use of 
medications by students of the Beachwood City School District; to assure that 
such drugs prescribed by a physician are administered according to the 
instructions of the prescribing physician; and to promote and facilitate good 
health and medical treatment of students of the Beachwood City School District. 

I.  Definitions 

"Drug prescribed by a physician" defined:  As used in this policy, "drug 
prescribed by a physician" means a drug described in O.R.C. 4729.01 that is to 
be administered pursuant to the instructions of the prescribing physician, whether 
or not such drug is required by law to be sold only upon a prescription.  

"Controlled substances" defined:  As used in this policy, "controlled substances" 
means any drug or other substance or immediate precursor, included in 
Schedule I, II, III, IV, or V of the Controlled Substance Act as more fully defined 
in 21 U.S.C. § 812 and 21 CFR §§ 1308.11-15.  Controlled substances include 
narcotics, depressants, stimulants, hallucinogens, and anabolic steroids.   

II.  Persons Authorized to Administer Medications 

No drug shall be administered to a student except by the following classes of 
persons employed by the Board of Education:  1) school nurse or 2) If a school 
nurse is not on site at the time the drug must be administered, the building 
principal or designee (designee is limited to professional staff, principal's 
secretary, and coaches).  

If the administration of any drug prescribed by a physician requires specific 
training, such as injection, no such person shall administer such drug to a 
student unless trained to use such procedures. The training and delegation of 
medication administration responsibilities to designated staff is the responsibility 
of the school nurse only. 
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III.  Authorization Requirement 

A.  For a student whose medication must be  administered at school, one of the 
following applicable forms must be completed by the student's parents or 
legal custodians and submitted to the school nurse assigned to the school 
building attended by the student:   

1. “Prescribed Medication Administered by School Personnel” 

2. “Non-Prescription Medication Administered by School Personnel” 

3. “Student Carry and Administer Own Prescription Medication” 

4. “Student Carry and Administer Own Inhaler” 

5. “Student Carry and Administer Own Non-Prescription Medication” 

B.  In order to allow medication administration, the forms must include the   
following information: 

1. Name and date of birth of student; 
2. School and class in which the student is enrolled; 
3. Name of medication, strength and dose to be administered; 
4. Time or intervals at which each dose of the medication is to be 

administered; 
5. Reason for which the medication has been prescribed; 
6. Date the administration of the medication is to begin; 
7. Date the administration of the medication is to cease; 
8. Any severe reactions which should be reported to the prescriber 

and the telephone number at which the prescriber can be reached 
in an emergency; 

9. Special instructions for the administration of the medication, 
including sterile conditions and storage; and 

10. In the case of prescribed inhalers, instructions must be provided for 
severe reactions that may occur to another child, for whom the 
inhaler is not prescribed, should such child receive a dose of the 
medication.  

C. New forms must be submitted at the beginning of each school year and for 
each new medication.  Forms are to be submitted to the school nurse.  

D.  New forms must be submitted, according to policy, if any of the 
information provided by the physician or parent, changes in any way. (i.e., 
strength, dose, frequency, etc.). 

E.  The medication and signed forms must be brought to the school before 
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medication may be administered by designated personnel.  THE PARENT 
OR OTHER RESPONSIBLE ADULT MUST PERSONALLY DELIVER 
THE MEDICATION TO THE SCHOOL. 

F.   Prescribed medication shall be received in the container in which it was 
dispensed by the licensed prescriber/licensed pharmacist and labeled 
with: 

1. Student’s name; 
2. Name of medication and strength; 
3. Dose of medication; 
4. Times or intervals of administration; 

G. OTC medications must be in the original container labeled with the child’s 
name. 

H.  Beachwood school personnel are not obliged to administer experimental 
medication or medication dosages that exceed those approved by the US 
Food and Drug Administration.   

I.  Medications not regulated by the U.S. Food & Drug Administration (i.e., 
herbal supplements, homeopathic remedies), will be treated as 
prescription medications, and physician authorization must be provided 
using the forms previously described in this policy.  

J. First doses of medication should always be administered at home to   
ensure that the student is not allergic to medication. 

IV.  Record Keeping and Medication Storage 

A. A locked storage area shall be designated in each school building for the 
storage of medication.  Medication requiring refrigeration shall be kept in a 
refrigerator in an area not commonly used by students.  School personnel 
must implement such other appropriate precautions as may be necessary 
to ensure there is no student access to any medication stored on school 
property. 

B. Medications remaining at the end of the school year must be claimed by 
the parent, or they will be discarded.  

C. The school nurse shall be the liaison between the physician, parent or 
guardian, student and school personnel concerning medication. 

D. Only school nurses, in accordance with section 4723-13-04 of the Ohio 
Revised Code, may delegate the administration of medications to eligible 
school personnel (building principal, professional staff, principal's 
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secretary, or coaches) with proper training and documentation.  

E. Documentation of all medication administered by school personnel will be 
made on the student's individual Medication Administration Record. Such 
records will be filed in the student's permanent health record at the end of 
each school year. 

F. The school nurse or building principal shall establish a system for filing 
and retaining copies of all parental and physician requests and statements 
concerning medication administration to students. 

G. No person who has been authorized by the Board of Education to 
administer a drug to a student under this policy shall be liable in civil 
damages for administering or failing to administer the drug, unless such 
person acts in a manner that constitutes gross negligence or reckless 
misconduct.   

H. Nothing in this policy shall require a person otherwise authorized under 
this policy to administer a drug to a student if such an employee objects, 
on the basis of religious convictions, to administering the drug, provided 
however that said employee ensures that another District employee 
authorized to administer medication to students under this policy is 
available and able to administer any necessary medications to students.  

I.   In the event that a medication error is made, the parent will be notified and  
encouraged to call their child's physician as needed.  In the case of an 
emergency resulting from a medication error, District staff shall take  
necessary reasonable actions to ensure the health and welfare of the 
student.  A medication error form will be completed by the staff person 
responsible for the administration of the medication in question. 

 
V.  Medications Administered by School Personnel: 
 
Medications administered by school personnel fall into one of two categories:  
prescription medication and non-prescription medication.  
 

A.   Prescription Medication Administered by School Personnel 
 
Students who require prescription medication to be administered during the 
school day must provide written authorization from the student's parent, 
guardian, or other person having care or charge of the student, as well as written 
authorization from the student's physician who prescribed the medication.   Form 
IIIA1 must be completed and submitted with the above required information prior 
to the administration of any medication. 
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B.  Non-Prescription Medication Administered by School 
Personnel 

 
The Board of Education recognizes that at times students may benefit from 
parent-recommended OTC medications for symptomatic treatment of minor 
illness, allergy or pain.  Under this policy, administration of OTC medication may 
be allowed with parental consent only.  Form IIIA2 must be completed and 
submitted with the above-described information.  

VI.  Self-Administered Medications 

A.  Determination of student eligibility  

The determination of whether a student is eligible to self-administer medications 
under this policy will be made by the building principal after consultation with the 
school nurse.  Before this determination is made, the school nurse may consult 
with the student, the student’s physician, and the student’s parent, guardian, or 
other person having care or charge of the student.  A student’s age and maturity, 
along with other relevant factors (such as type of medication, reason for 
medication, and how long it is to be taken) will be taken into consideration when 
determining a student’s eligibility to participate in a self-administration program. 
Carrying medication for self-administration is a limited privilege which may be 
revoked should the student fail to follow school policies and procedures safely 
and properly.  

B.  Student Carry and Administer Own Prescription Medication 

Students may be permitted to self-administer drugs prescribed by a physician as 
long as written authorization is obtained from both the physician and legal 
guardian of the student utilizing form IIIA3 as stipulated above.  The student's 
right to administer his/her prescription medication shall be limited to medical 
emergencies or where self-administration is necessary to prevent medical 
emergencies.  Controlled substances cannot be self-administered by students 
under any circumstances and must be administered by designated school 
personnel. 

C. Student Carry and Administer Own Inhaler  

Ohio law recognizes the right of asthmatic students to carry and self-administer 
asthma inhalers to alleviate asthmatic symptoms, or before exercise to prevent 
the onset of asthmatic symptoms as long as all the information on form IIIA4 is 
provided.  Both parent and physician authorization is required.    
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D.  Student Carry and Administer Own Non-Prescription 
Medication 

Students may be permitted to self-administer OTC medications only if the District 
receives prior written authorization from the student’s parent, guardian, or other 
person having care or charge of the student and the student is determined to be 
eligible to participate under this section of the policy.  Form IIIA5 must be 
completed as stipulated above.  

 

VII.  Medication Administration during School Trips 
 
 
If the school nurse accompanies students on a trip, (s)he will be responsible for 
medication administration unless otherwise noted. 
 
If the school nurse does not accompany students on a trip, the student's teacher, 
principal or other designated qualified district employee will be responsible for 
medication administration. 
 
For school trips lasting one day or less: 
 

A.  The individual who routinely administers medication at school will provide 
the designated district employee with the Field Trip Medication Form, 
along with the labeled prescription medication bottle or original container 
(for OTC medications), and instructions for administration. 

 
B. Liquid medications will be kept in a sealed plastic bag with the appropriate 

measuring/administration device. 
   
C. Students may carry their own inhalers and certain other medications with 

appropriate documentation on file in accordance with this policy. 
 
D. The person who routinely administers medication at school will review all 

relevant information with the person designated to administer medication 
on the school trip. 

 
E. The person designated to administer medication on a school trip will 

complete a "Field Trip Medication Form" for all medications given, and the 
completed forms will be returned to the school nurse at the end of the field 
trip along with remaining medication. 

 
F. Upon return from the trip, medication that has been given will be recorded 

on the student's Medication Administration Record (MAR) by the school 
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nurse.  Field trip medication forms will be kept on file in the student's 
health folder. 

 
For school trips lasting more than one day: 
 

A. The parent will provide the designated district employee who will be 
administering medication on the trip with the labeled prescription bottle or 
original container (for OTC medications) with the appropriate amount of 
medication (to last the extent of the trip) in it.  Written parental 
authorization and additional physician orders may be needed for doses or 
medication not ordinarily administered by school personnel. 

 
B. Liquid medications will be kept in a sealed plastic bag with the appropriate 

measuring/administration device. 
 
C. Students may carry their own inhalers and certain other medications with 

appropriate documentation on file in accordance with board policy. 
 
D. The person who routinely administers medication at school will review the 

above information with the person designated to administer medication on 
school trip.  Copies of the Medication Authorization forms must 
accompany all medications to be administered.  Instruction on 
documentation using the student's MAR will be completed and forms 
provided at this time. 

 
E. The Medication Administration Records will be completed by the person 

designated to administer medications on the trip. 

F. If parents accompany their children on the trip, they will be responsible for 
the administration of medication to their own child.  If this is the case, 
documentation should be made on the student's MAR accordingly. 

VIII.  Communication of this Policy to Parents 

The Board of Education shall communicate this policy to the parent, guardian or 
other person having care or charge of each student enrolled or to be enrolled in 
the Beachwood City School District and shall require such person(s) to 
acknowledge receipt of such information. 

  
 
LEGAL REFS.: ORC 2305.23; 2305.231; 3313.712; 3313.713; 3313.716; 

3314.14; 4723-13-04;4729.02; OAC 3301-35-03(c)(1),(D)(5,9)  
 
 


